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Chapter 1. SKYWARD Overview

SKYWARD PaC vs. Web Products

There are two versions of Skyward in use, Point and Click (PaC) and the Web version. Skyward
programmers have been rewriting their financial software and many areas are now “Web-Enabled.”
Some functionality can be accessed via the web and other functionality is only accessible via the PaC
version. If functionality found in the PaC has corresponding web functionality it will be indicated by a
purple bar under the button. If you click on this button you will be redirected to the Skyward WEB
Program.

The SKYWARD PaC version requires that you login into a separate portal with a separate set of
credentials before logging into SKYWARD. To access this portal you much first install a Citrix Client on
your machine. Instructions to install the client are found in Chapter 4 of this document.

The SKYWARD Web client is accessible via an URL and does not require that any extra software be
installed.

The following table lists SKYWARD functionality and the appropriate platform to use.

e | weo

Purchase Requisitions X
Receiving Goods\Merchandise X
Budget Transfers X
Payroll Worksheets X

Time Off* (February 2012) X

Entering Time for Substitutes X
Employee Profile X
Vendors X
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Chapter 2. Creating a Windows Desktop Shortcut to Skyward

To create a desktop link to the Skyward PaC client M Eeta I Cerkes

Arrange [core By 3

Refresh

Ehdn [;Eiilhltlal. : Cirl+Z

AT e
: ” . rties
RIGHT CLICK on your Desktop, Click New” then Click Fropees e
" " £=t] Microsaft Office Access 2007 Datshase
Shortcut" from the submenu. 5 rinfoase

1= Bitmap Image

] Microsoft Office Waord Decumnent

L] mcrosoft Frajeck Document

k1] Microsoft Office PawerPoink Fresancation
1K) Microsoft OFfice Publisher Documsnt

=] Texk Docueert

1] icrosaft Wisia Drawing

(=] e Sound

W3] Microsoft Office Excel Wiorkshest

1) Compressed (zpped) Fader

This seizard helps wou ta create shortcuts to lacal or
netsork programs, Fles, Foldess, computers, o Intamaet
addrasses.

Twpe the bacetion af the kem:

|-'\Etp::f,fdv.-w::d.lsc:\ln.ccn\l'::rpkifluﬂ: Erowse...

Chck. Next bo cortinue.

Type http://webica.iscorp.com/Skyward into the “Type the
location of the item:” box.

Click Next

I Bt = I Cancel

Select a Tite For the Program x|

Tyoe & name For this shortouk:
[SKYWARD PacC Client

Type “SKYWARD PaC” into the “Type a name for this Shortcut:”
box.

Click Finish bo create the shertout.

Click Finish, You’re done!

cpack [ Fnsh | camel |

To create a shortcut to the Skyward Web Client, repeat the steps above using the URL and name
below

URL: https://skyward.iscorp.com/scripts/wsisa.dll/WService=wsfinleoncofl/seplog01.w

Name: SKYWARD Web Client

If you require any assistance creating a desktop shortcut please contact the TIS Help Desk, (850) 487-
7524.
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Chapter 3. Creating a Mac Desktop Shortcut to Skyward

. . . 806
Open Safari and type the following Skyward PaC URL into the "<+ | [© ][] @ hep:soniine wsi.cominome/us
add ress ba r-: E [I1 Camera Gnews WS] meme Comics MacFixit
fe ws 3 Mew Entry | Entries | As._.
U5 Hom,

Qm mj‘com

http://webica.iscorp.com/Skyward

806

| e[| @nup
Next hover over the address box and when it turns to a hand icon Efl Gamera Cnews WsJ
click and drag to your desktop and release | [ WsJ

To create a desktop shortcut for the Skyward Web Client, repeat the steps above using the address
below.

https://skyward.iscorp.com/scripts/wsisa.dll/\W Service=wsfinleoncofl/seplog01.w

If you require any assistance creating a desktop shortcut please contact the TIS Help Desk, (850) 487-
7524.
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Chapter 4. Installing the Citrix Client for SKYWARD PaC

The Citrix client is required to access the PaC version of the SKYWARD application. The instructions to

install the Citrix client follow.

1. Double-click the SKYWARD PacC link on your
desktop.

2. From the ISCorp Login screen, Click the [here] link
to download the latest Citrix client as pictured to
the right.

Click the [Microsoft Windows ICA Client v111.2 (WEB
CLIENT] link

8 Metafeame Precentation Server Log In - Windows Internet Explocer S

)= B topsrwebicaiscomcomisi v G | 83] 4| x || comenst searmh P

fle [dt Yiew Fpvorites Tools Help

¢ Froites o @ L L e -

8 MetaFrame Prevertatson Server Log In T~ B - v v Pagew Safetyw

Integrated Systems Corporaimer—

Log in L@ Welcome
Welcome to the 1SCorp site for the Skyward

Ugar nama:
: apphcatson.

Password: Message Center

Advanced Options 33>

LS | 1ryou are requined to changs your password (o chosie 10
change #), the requirements are

Passwords pust mchude af last one munber, one uppercass
character, and be at least
R rhreneters in length. You may not use pant of your anme or

Click here] to download by e pasesord

the Citrix client T————

Dene @ Intesnct | Protected Mode On A RNk -

(j ISCorp - Citrix Client downloads - Windows Intern =100 x|
@A - IE hetps:ifw... x| || B | #2 || < | |2 Google £
J File Edit Wiew Favorites Tools Help J %Convart - @Select

J T_? Favorites J T:E;‘ E Free Hotmail @ | ‘Web Slice Gallery =
|]f-"ﬁ-5 - [ g - Paga-

»

=l

:_é I5Carp - Cikrix Client down...

Windows Clients for 2000/2003/XP/Vista/7

Microsoft Windows ICA Client v11.2 (WEB CLIENT)

Older Windows Clients for Citrix

Microsoft Windows ICA Client v10.2 (WEB CLIENT - does not suppert '\dows 7]

Microsoft Windows ICA Client w10.2

Click here] to download the
Citrix client for Windows

Windows Citrix Setup Instructions f

Mac Clients

0S¥ Citrix Web Plugln vi1.1

0S¥ Citrix Plugln v11.0 (ONLY for OS5 10.4 and greater)

0S¥ Universal v10.00.603

Mac Setup Instructions

Linux Client (requires OpenMotif 2.2.x)
Linux x86 v10

Linux x86 v9.0

O e Fas[wme =
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File Download - Security ¥arning x|

Do you want to run or save this file?

Mame: CitrixOnlinePlugintieby11.2. exe
Type: Application, 11.0MB

From: webica.iscorp.com

Click the [Run] button

Bun Save

l--'\ while files from the Internet can be useful. this file type can
@ potentially haim pour computer. If you do not trust the source, do not
run or save this software. ‘what's the risk?

: 5
Click the [Run] button eSS *

Do you want to run this software?
Mamne; CitrixOnlineFluginiveb
Publisher: CITRIX SYSTEMS, INC

[ IMore aptions Run

R |

Wthile Files From the Internat can be ussFul, this fils type can potentially harm
your computer. Oy run software from publishers you trust. What's the risk?

Citrir online plug-in installation |

Instaling. ..

The Citrix installation will continue

Citrix online plug-in installat 5[

Click the [Ok] button. You have successfully installed the Citrix % Installation completed successFully,
Client.

Return to your desktop and open the SKYWARD PaC version
and login.

If you require any assistance logging in please contact the TIS Help Desk, (850) 487-7524 or your
TechCon (Schools).
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Chapter 5. Logging into SKYWARD Web

The Skyward Web application is accessible via the Leon County Schools Home Page or
via a desktop icon. Double-click the icon to launch the Skyward Web application.

7
The following login screen will appear. Enter your Skyward Login ID SKYWARD
and Password.

Leon County Schools
Live Database

v The Skyward Login ID is the same as your LCS Network ID.

Login I

v If you require assistance logging in please contact the TIS Help Desk, e
(850) 487-7524. T

Logn Area | A1L Arsss = /

v The initial password is set to your 2-digit numeric month of

. C 2-Digit Birth Month 04
birth + t/’.l(:‘ last 5 of your SSN + your 4-d/g/‘t birth y?ar. Last 5 of SSN 4 H3-2671
If your birth month is (Jan-Sep) use (1-9), if your birth month [ "4 pigit Birth Year 1969
is (Oct-Dec) then use (10-12); do not use leading zeros. Default Password 4434671969
/2 0-04.11.10.00.09 - Windows Internet Explorer provided by Le ] 3
The first time you Iogin to Skywa rd you Wi“ be prom pted to g.’f https: /iskyward.iscorp.com/scriptsfwsisa.dilfwWService=wsfinleoncotenfl skyporkexpired.w E%

change your default password. Expired Password

Your password has expired. Please enter a new password.

v  We recommend that you set your password the same as
Mame: TRAINING2, TEST2
your LCS password.

Login: training2
New Password: I:'
. . Confirm New Password: Submit
Click the [Submit] button T

Minimum Password Length: 8

Murrber of Passwords Before Reuse: 7

Name Used As: SECURITY USER

[-|
pore [ [ [ [ [ | | meemet [%a = [0 = 4

The Main Screen will open, displaying modules
that you have access to.

Leo y Schools
2757 W PENSACOLA
TALLAHASEE FL 32304
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Chapter 6. Logging into SKYWARD PaC via ISCORP

£ Metabrame Presentat tion Seaver Log In - Windews Intemet

8 MctaFaprms Presentation Server Log In

tiplorer [

To access the PaC version of Skyward: ﬁgbOHP'"' (TS
Integratad Systems Corpovation
Log in Ca Welcome

Usar nama:

Welcome

to the 15Corp site for the Skyward apphcation

Message Center

3a) Go to http://webica.iscorp.com/Skyward and log in
using your assigned ISCORP User Name and Password. e |
Contact the Help Desk if you have not received your ke You iyt o oo e
ISCorp User name and Password. ‘““*’““‘”””“’“ |
« If you require assistance logging in please contact (L e LTI
the TIS Help Desk, (850) 487-7524.
Applications 3 -~ L)
) voc Gl

3b) The first time you log in from your workstation, you need to click on
the “Skyward Applications” folder.

5

|
-

Skyward Apphcations

Log Off

Applications 3 o -1 )

».i: Top £ Up

3c) Click the “Florida” folder

B

Florida

Applications ) o -1, ()

3d) Click on the appropriate application you wish to run (do NOT double-
click).

ﬂ-’ Top Ll Up
7]
SKY

Leon County Financials

Accessing Skyward
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x|
3e) Enter your assigned SKYWARD User Name and Password. Hser ame: I' %
Password: ad i
v The Skyward User Name is the same as your LCS Network
Change Password |
ID IPaC(tm) Software Copyright 1996-2011 Skyward, Inc.
v The initial password is set to your 2-digit numeric month of 2-Digit Birth Month 04
birth + the last 5 of your SSN + your 4-digit birth year. Last 5 of SSN HHH-#3-4671
v If your birth month is (Jan-Sep) use (1-9), if your birth month | 4-Digit Birth Year 1965
is (Oct-Dec) then use (10-12); do not use leading zeros. Default Password 4434671965

3f) The first time you login to the application you will be

prompted to provide a new password. merk Characters Reaured: 0
Special Characters Required: 0
v We recommend that you set your password the same as A s Lamgi &

MNumber of Passwords Before Reuse: 7

your LCS password.

| [Enter the new password, a SkyDoc

Teen 04,18 100008 010270 = o -~ |
Login  Logof Ext Preferoncos  UbSbes Customer Ascoss  View My Securty | Personakm My Scisen  Help |
Wse: JOHIBY HASH Sgnta Tiee: 23HIPAM Erdty: MA T UsePwsoralSactirgs @ So0oc " Lopn | Eiugooff] X Ep :
anil| EER| & | N2
Pagran dasmpay | mara g Mngred Fagny PRAS
The Main Screen will open, displaying . A ’
7
modules that you have access to. F=;
ey ——
F =] Sy
= i

B i 3 TR el (e

ao,  For PaC Documentation, Press Alt + Fl il |
F., £ - g |
:-‘.a-:-*.f e A ﬁ

A

l’ ‘
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